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This database indexes academic and trade journals, books and reports in the fields of public 
health, social care, community development, homelessness, housing, crime, law and order, 
and children and families.  It comprises over 320,000 bibliographic records, with a 
significant number citing important "grey literature" sources such as semi-published 
reports, surveys and statistics.  Users can link to full text (where available on the Internet).  
Social Policy and Practice focuses on UK research , so the evidence it produces can be more 
readily applied by practitioners  in this country than results from US oriented databases 
such as Sociological Abstracts, Criminal Justice Abstracts or Social Service Abstracts. 
 
We have other niche databases covering specific aspects of UK social policy, such as 
Childdata (all aspects of the child), AgeInfo (all aspects of older people),  Idox and 
Acompline (housing, planning and social services). 
 
Basic Search 
The Basic Search (pictured) is the first screen to appear: 
 

 
 
Type a word or phrase into the search box and click on the search button.   You can limit 
your search by date of publication, publication place and publication type, etc.  The system 
will run your search using natural language processing algorithms and will return results in 
order of relevance. 
 
Find Citation 
Find Citation enables you to quickly find the full citation for a known journal article.  The 
system retrieves only citations that satisfy the criteria entered in the search boxes.  Type 
the information that you know into the search boxes for article title, journal title, author  
surname, publication date, etc and click search.  Use truncation if you don’t know the full  
journal or author name. 
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If you enter “Fitzpatrick$” as author surname, “youth” in article title and “Policy and 
Politics$” as journal name you will retrieve two articles that match your criteria. 
  
Advanced Search 
Advanced Search (pictured) allows you to search for an author, words in the title of a book 
or article, a journal title or words used anywhere in the record.  To make a search:  
 

1. Select a search type (eg keyword);  
2. type a word or phrase into the search box;  and   
3. click the search button.  You can use “*” or “$” to truncate your search terms.   

 

 
 
Multi Field Search 
Multi Field Search allows you to combine search terms in more than one search field.  
Searching for Homeless children in the title and Education in abstract will retrieve records 
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which contain BOTH the phrase Homeless Children somewhere in the title AND the word 
Education somewhere in the abstract.  You can choose fields for searching from the drop 
down menu to the right of each search box.  Click the “add new row” button to add more 
terms to your search. 
 

 

Search History  
The system displays a list of the searches you have made during this session in the Search 
History box above the green search area.  You can open Search History and view the list 
by clicking on the blue bar.  You can then rerun or combine searches: 

 
 
Combining searches for “Homeless Children” and “Fathers” returns records which contain 
both terms.   Combining searches for “Homeless Children” or “Fathers” simply merges the 
two sets without discarding any records. 
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Search Results Display 
When the system has completed your search, it will display a list of results below the green 
search workspace under the blue Results Manager bar.  You can choose:  
 

1. Which parts of the record you want to display (citation display gives you author, 
title and source only;  complete reference gives you everything in the record);  

2. how many citations you would like to the page; and  
3. the order in which you see them.  You can choose to sort by author, publication 

date, title, etc. 
 
Results Manager 
Results Manager manages records selected for output: 
 

 
 

• Select a whole page of records, a range of records, or check the boxes of individual 
records in the results list for output 

• Choose the parts of the records (fields) you need to output 
• Sort the records into your preferred order 
• Choose display, print, or email selected records  
• Note that downloading records is not permitted in the Library 

 

Jennie Grimshaw  01/12/2008 
 


